
 

 

 
 
              

POLICY  & PROCEDURE 
POLICY NUMBER: 

 
102A 

 
 

Subject: 
 

EXPENSE REIMBURSEMENT 
Sample Travel & Expense Report 

 
EFFECTIVE DATE: 

06/01/12 
 
 

 
I. Purpose:  

    Below is a copy of the Travel and Expense Report.  The form will be 
available of the web site at www.AzSwimming.org.  The form is available in a PDF format 
and as a downloadable Excel file.  The Excel file will add and subtract the columns for you. 
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